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Description
This example helps you create the Budget Performance Report in Analytics to introduce 
you to how analytics is similar to existing reporting and how it can be used quite differ-
ently. 

Walkthrough

Open the FM BudgetPerformanceReport.xlsx template. Change the data source to the 
General Ledger cube as outlined in the Changing a Template’s Data Source Quick Start. 

Select General Ledger from the Show fields related to: drop-down list. You should see 
the pivot table below: 

The Budget Performance report requires that we add in the Adopted Budget, Budget 
Amendments, the Amended Budget, Encumbrances, the Actual Amount, the difference 
between the Budget and Actual Amounts, the Percentage Used, and the Prior Year Total. 
These amounts will be organized by Fund and Account Number.
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To start, select the General Ledger measure 
group from the “Show fields related to:” 
drop-down list. Next, add the adopted bud-
get by clicking the check box by Adopted 
Budget under General Ledger Accounting 
Format. Repeat by clicking the check boxes 
next to Budget Amendments, Amended 
Budget Encumbrances, and Actual 
Amount. Expand the With Encumbrances 
folder and click the check box next to 
Remaining Budget w/Encumbrances and 
Percentage Used w/Encumbrances. Expand 
the Previous Year folder and click the check 
box next to Prev Year Actual Amount. Your 
selections should look like the following: 

To filter the timeframe of the information we’re looking at, drag the GL Date.Fiscal field 
to the Report Filter section of the Field List.
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On the pivot table, click the filter arrow next to GL Date.Fiscal. Choose the year or time-
frame to view. 

Similar to the date, add the Account Type under the GL Account dimension to the filter 
area and show only Expenses. Add the Process Status under the Journal dimension to 
the filter area and show only Posted. You may add other fields to the area to further fil-
ter your results. Your filter sections should look similar to the following:

Under Organization Set add the Organization hierarchy. This adds the Organization 
as the first field in the pivot table.
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Under GL Account, expand the Base Account folder. Click the check box next to 
Account Code and Description to add the account to the table.

The result is the same as the Budget Performance Report, with the added benefit of 
being able to modify the table to show additional information from differing perspec-
tives:
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