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Description
In this example we want to create a listing of all Accounts Payable invoices for a particu-
lar vendor, along with the items on that invoice and the check number used to pay the 
invoice. We’ll extract this information into a pivot table, and then reformat that pivot 
table into a format that is more conducive for displaying lists of information. 

Walkthrough

Open the FMAPInvoiceListing.xlsx template. Change the data source to the General 
Ledger cube as outlined in the Changing a Template’s Data Source Quick Start. 

Select AP Invoice Detail from the Show fields related to: drop-down list. You should 
see the pivot table below:.
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From the measure group, select Transaction 
Amount. 

Next, filter the resulting data down to the 
slice you want to analyze.

• From the Invoice Date dimension, 
drag the Invoice Date.Fiscal 
hierarchy into the Report Filter 
area. 

• From the AP Invoice Entry Details 
dimension, drag the Transaction 
Type to the Report Filter area.

• From the Vendor dimension, add 
the Vendor attribute to the Report 
Filter area. 

Change the filter options to match the following:

Next, add the following fields to the pivot 
table:

• Under the AP Invoice dimension, 
drag the AP Invoice attribute to the 
Row Labels area. 

• Under the Invoice Date dimension, 
under the Formatted folder, drag 
the Date yyy-mm-dd to the Row 
Labels area. 

• Under the AP Invoice Item 
dimension, drag the AP Invoice Item 
attribute to the Row Labels area. 

• Under the Payment dimension, drag 
the Check Number attribute to the 
Row Labels area. 
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Since we’re interested in a listing, we are going to change the layout of the pivot table. 
While the pivot table is selected, select Design from the Pivot Table Tools menu. On the 
left, select Report Layout and choose the Show in Tabular Form option.

To clean up the listing, 
we’ll remove the subto-
tals. From the same Pivot-
TableTooks menu, select 
Subtotals and choose the 
Do Not Show Subtotals 
option.
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The result will be a listing of A/P invoices for a specific vendor with all items and checks 
listed. 
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