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Description
We want to compare the prior two years’ actual amounts with our budget estimates for 
the current budget year. We’d like to view this information by fund and department, as 
well as by account classification.

Walkthrough

Open the FM AnnualBudgeting.xlsx template. Change the data source to the General 
Ledger cube as outlined in the Changing a Template’s Data Source Quick Start. 

You should see the pivot table below:.
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First, we want to add the previous year’s 
actual amounts to the pivot table. 

• Under Actuals > Current, select 
Actual Amount.

• Under Actuals > Current minus 1, 
select Actual Amount minus 1. 

• Under Actuals > Current minus 2, 
select Actual Amount minus 2. 

Next, under Budget Level, select Level 1 and Level 2.
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Next, filter on the budget year by dragging Budget Year from the Year dimension to the 
Report Filter area. In the filter that appears above the pivot table, select the current year.

Filter on the Account Type by dragging the General Ledger, Account Type attribute to 
the Report Filter area. In the filter that appears above the pivot table, select Expenses. 
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Add the Organization Set by selecting the Organization attribute.
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Add Account Classification by selecting the GL Account, Account Classification attri-
bute.

To change your perspective, in the Row Labels area, drag Organization below Account 
Classification for a different view of the same information.

Before: After:
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To see the budget down to the G/L Account level, add the GL Account attribute from the 
GL Account dimension as a row. You should see something similar to the pivot table 
below:
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